TIME AND TASK MANAGEMENT

PRODUCTIVITY HACKS IN THE WORKPLACE

FACILITATED BY JORDAN IMUTAN

MARCH 5 | 9AM - 5PM | DISCOVERY SUITES, ORTIGAS

In this seminar, you will know what are
the roadblocks you have to overcome
so you can run at full productivity, get
"hacks" gathered from people of
different nationalities who have varying
work ethics that have a profound effect
on productivity, and how you can use
these "hacks" everyday.

Course Highlights

Begin with the end

- Balanced and Smart Goals

- Ifit's not a definite ‘yes' then it's a
definite ‘nc’

- Only a two level task list works

- Book a meeting with yourself
Five minute rule — get it off the list
Start and end the day on time

- Don't be a slave to notifications

- Run away from the negative

- Good enough is never enough

- Get things done with others

- Few and productive meetings

Who Should Attend

Supervisors and team leaders who
want their teams and themselves to
be productive.

About the Facilitator

Jordan Imutan made his
P rounds in various
3 departments of the
& ;', largest commercial bank
in the Middle East for 20
years. His final post was Vice President
Head of Strategy and Transformation,
where he actively participated in people
and leadership development programs.

After coming back to the Philippines
and living a retired life of six months,

he decided to spend a little time back
in the workforce. He has set up a
consulting (Axel Gabe Management
Consulting) and an e-learning company
(Beyond Notebooks).
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RESERVE-NOW-BEFORE-IT'S-TOO-LATE!-FORM

To Register:
1. Fill out the form below and email us at seminars@saltandlight.ph
2. Fill out the form and fax to 813-2745
3. Send form together with your company check to
Salt & Light Ventures
2/F HPL Building
60 Sen. Gil Puyat Avenue
Makati

To Inquire:
1. Call 813-2703/32, look for Juliet
2. Email us at inquiry@saltandlight.ph

Visit: www.saltandlight.asia
Facebook: www.facebook.com/SaltandLightVenturesOfficial
Twitter: SalviEvents
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YES! Please register __ participant(s) for this seminar/workshop!

Learning Investment:

[ ] Best Buy Rate: Php 5,977 + VAT when reserved and paid on or before February 18, 2015. Hurry,
save P2,000 from your learning investment!

[ ] Early Bird Rate: Php 6,977 +VAT when reserved and paid on or before February 25, 2015. Save
P1,000 from your learning investment!

[ 1Regular Rate: Php 7,977 +VAT

[ 1Walk-in Rate: Php 8,977 +VAT

Seminar/Workshop Fee Includes: AM & PM Snacks, Lunch, ID, Manual and Certificate

TERMS:

1. Participants availing of the Best Buy Rate or Early Bird Rate will be given five (5) working days to settle their
fees after the promo deadline. Next applicable rate shall apply if participant fails to settle his/her fee within the five
(5) working day period.

2. Cancellations seven (7) days before the seminar will not be honored. 30% of the total amount will be charged
to your account if you fail to inform us of your cancellations before the seven-day deadline. Cancellations should
be in writing and emailed or faxed to us. Seminar participation may be transferred to another person in the same
company.

3. This reservation form, when completed, may also serve as your billing invoice.

4. All seminar fees must be prepaid.
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COMPANY DETAILS
NAME OF COMPANY/ORGANIZATION (BIR REGISTERED NAME)

COMPLETE ADDRESS (AddressFrBidgStvilage/Bay/Ciy)

INDUSTRY

PRODUCT/SERVICES OFFERED

WEBSITE COMPANY TIN#
RESERVING OFFICER'S DETAILS [JMR []MS []JMRS []DR [ ]PROF
FULL NAME
NICK NAME

CIVIL STATUS: [ JSingle [ ]Married [ JWidowed

JOB TITLE/POSITION

TELEPHONE # FAX #

MOBILE # EMAIL ADDRESS

PERSONAL TIN# (for personal reservation)

PARTICIPANT'S DETAILS
PARTICIPANT 1 [JMR []MS []JMRS []DR []PROF
FULL NAME

NICK NAME

CIVIL STATUS: [ ]JSingle [ ]Married [ JWidowed

JOB TITLE/POSITION

TELEPHONE # FAX #

MOBILE # EMAIL ADDRESS

PERSONAL TIN# (for personal reservation)

Pls. check if: [ ]Vegetarian [ ] Food Allergy:

PARTICIPANT 2 [JMR [IJMS []JMRS []DR []PROF
| FULL NAME




NICK NAME

CIVIL STATUS: [ JSingle [ ]Married [ JWidowed

JOB TITLE/POSITION

TELEPHONE # FAX #

MOBILE # EMAIL ADDRESS

PERSONAL TIN# (for personal reservation)

Pls. check if: [ ]Vegetarian [ ] Food Allergy:

NOTE:
* For more than 2 pax, kindly add more.
* Mobile# is optional but important in case we need to confirm or inform delegates of urgent,
last minute changes in case of emergencies (ie. weather, speaker changes, etc).
* Kindly indicate your own TIN if making personal reservation.
* For replacements of participants, kindly inform the secretariat by emailing us at seminars@saltandlight.ph
* Please reconfirm your reservation if you do not receive your billing or any confirmation thru email, call and SMS from us.
* For invoice concerns, please call Irene at 889-1111 local 765
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KINDLY SELECT ONE OF THE FOLLOWING PAYMENT METHODS:
[ 1By Cheque. I will send check payment to your office on .
[ 1By Pick-up. Please pick-up our check on (time/date).
Made payable to Breakthrough Leadership Management Consultancy Inc.
[ 1By Bank Deposit. (Scan copy of deposit slip with your name and seminar title and send
to inquiry@saltandlight.ph)
Kindly remit the money to the ff. bank details:
Company Name: Breakthrough Leadership Management Consultancy Inc.
TIN#: 008-524-715
Account #: BPlI CA#3711-0082-83, Gil Puyat, Makati Branch
Account #: Chinabank CA# Current Account 143-176931-7, Gil Puyat, Makati Branch
*For zero rated or VAT exempt companies, please include your Certificate of Exemption. Provide Form 2307 or Certificate of

Tax Withheld if payment done with tax withheld. Please withhold only 2% as we are classified as suppliers or contractors of
services.

GROUP DISCOUNTS:

Knock off a couple of pesos off our rates when you register in groups! Call us to inquire about group
discounts!

3 delegates - Less P300 per delegate

4 delegates - Less P400 per delegate

5 or more delegates - Less P500 per delegate

Suki Discounts and Incentives:

Salt and Light Ventures regular customers (those who have attended a previous seminar of Salt and
Light Ventures) get an additional P500 discount per person when booking on top of Early Bird Rates
and Group Discounts.

IN HOUSE: We'll bring this workshop right at your base - customized and personalized to fit your
training needs. Grab this opportunity to train your whole staff and attain results faster and
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imultaneously. Call 813-2703/32 and look for Jenna or Kali or email inquiry@saltandlight.ph for more
etails.
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This event is produced and organized by
Salt & Light Ventures
A division of Breakthrough Leadership Management Consultancy, Inc.

SALT&LIGHT

.ventumes  Salt & Light Ventures is the only Filipino learning events producer and organizer to have
received both international and local recognitions:

Entrepreneur of the Year (Entrepreneur Magazine) | Gold Award DM Asia Awards (Singapore) |
Finalist - Cannes Advertising Awards (France), Gold Araw Award at the Ad Congress | Winner -
The Gold Quill Award for the Achievers & Leaders Seminar (ALS) 2005 | Winner - The Anvil
Award of Excellence for Institutional & Corporate Programs - John Maxwell Leadership Summit
2004 | Winner - The Araw Gold Award, Philippine Ad Congress - Tom Peters Live! Seminar
2003

Salt & Light Ventures is the sole licensee of Jay Levinson's Guerrilla Marketing seminars.

STAY CONNECTED

HOms

SPONSORED BY:

BusinessWorld @) united NEON & TEAMSPARROW
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